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Company Fundamentals

■ Company: features and types under the Companies Act.
■ Incorporation: MOA and AOA.
■ Share capital and types of shares.
■ Prospectus and allotment of shares.

Management & Meetings

■ Directors: appointment, powers and duties.
■ Board meetings and general meetings.
■ Resolutions: ordinary and special.
■ Company secretary: role and responsibilities.

Compliance

■ Statutory registers and returns.
■ Dividend, accounts and audit basics.
■ Corporate governance principles.
■ Precision and up-to-date law knowledge are essential.
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